
10 Clinton Street          CADMAN TOWERS          101 Clark Street 
Tel: (718) 522-1900       Maintenance Department: (718) 522-1904 

 

Move in/Move out agreement 

MOVING AUTHORIZATION SLIP 

 

(Check One)  __________  MOVE IN  __________  MOVE OUT 

 

* This Authorization slip is only good on the date indicated. 

* Official stamp from management office needed. 

 

MONDAY – FRIDAY  9:00 AM – 4:00 PM ONLY  

NO WEEKENDS OR HOLIDAYS. 

 

 

NAME:______________________________  BLDG:________  APT: ________ 

MOVING DATE:_____________________  MOVING TIME:  ______________  

MOVING COMPANY: ______________________________________________ 

ITEMS: __________________________________________________________ 

 

_________________________________________________________________ 

 

Shareholders should ensure that the public areas are cleaned and remove all items 

away from the building. Items should not be left in the hallways or stairway. 

Shareholders will be responsible for all costs for removal of any items left over if 

the above requirements are not complied with. Shareholder is responsible for any 

damages due to the moving. 

 

 

SHAREHOLDER SIGNATURE         

 

 

***OFFICIAL USE ONLY*** 

 

AUTHORIZED MOVING DATE: ___________________ TIME:________________ 

 

MANAGER SIGNATURE:_____________________________ DATE: _______________ 

 

SUPER SIGNATURE: ________________________________ DATE: _______________ 



10 Clinton Street          CADMAN TOWERS          101 Clark Street 
Tel: (718) 522-1900       Maintenance Department: (718) 522-1904 

 

Move in/Move out agreement 

The following are the house rules regarding your Move 

 

When planning a delivery or to move in or out, it is best to notify the Management 

office at least five to ten days prior to the date.  Because of the number of 

deliveries and moves, reserving the service car early will result in a greater 

likelihood that you will get the date you want. 

 

It is necessary for you to provide the Management office with the following: 

 

1. The completed AND signed moving form stating the date of your 

planned move/delivery. 

2. The moving company’s name, address, phone number. 

3. A security check for $500 (returned to shareholder upon inspection). 

4. For all moves and deliveries you will also need to provide the office 

with a Certificate of Liability Insurance showing the following as 

additional insured: 

 You, the shareholder 

 Cadman Towers, Inc. 

 Tudor Realty Services, Inc. 

 

PLEASE NOTE: 

All mattresses and box springs must be completely encased in 

plastic. 
 

The shareholder is fully responsible for all costs of removal of any items left in the 

public areas such as hallways or stairways. 

 

MOVE IN - Structural alterations are STRICTLY PROHIBITED. Washers, Dryers, 

Deep Freezers, and a second refrigerator are NOT ALLOWED to be installed in 

the apartment. If you have any of these items currently installed in apartment, 

please remove them immediately.  The plumbing connections and the operations of 

these machines will seriously interfere with the cold and hot water supply to your 

neighboring apartments. 

 

The management office will conduct an apt inspection to ensure that no violations 

have been made. 

 

Please feel free to call the management office at all times for any questions. 


