
CADMAN TOWERS 10 Clinton Street & 101 Clark Street 

Management Office: (718) 522-1900                        Maintenance Dept.: (718) 522-1904 
 

Alteration Agreement USE THIS use this NOV 2017   APPROVED BY B.O.D. 

 

DELIVERY  OF  MATERIALS  --  AUTHORIZATION  SLIP 

Delivery times are:  

MONDAY – FRIDAY 9:00 AM – 4:00 PM ONLY  

NO WEEKENDS OR HOLIDAYS. 
 

SHAREHOLDER:__________________________   APT#______________ 

= = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = =  

DATE:________________________   TIME:____________________________  

COMPANY: _________________________________________ 

WHAT IS BEING DELIVERED? _____________________________________________________________ 

___________________________________________________________________________

___________________________________________________________________________ 

 

Cadman Authorization/Signature of Super:        

= = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = =  

DATE:________________________   TIME:____________________________  

COMPANY: _________________________________________ 

WHAT IS BEING DELIVERED? _____________________________________________________________ 

___________________________________________________________________________

___________________________________________________________________________ 

 

Cadman Authorization/Signature of Super:        

= = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = =  

DATE:________________________   TIME:____________________________  

COMPANY: _________________________________________ 

WHAT IS BEING DELIVERED? _____________________________________________________________ 

___________________________________________________________________________

___________________________________________________________________________ 

 

Cadman Authorization/Signature of Super:        
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CONTRACTOR'S  ENTRY  --  AUTHORIZATION  SLIP 

 

Date _______________  Building:   101 Clark/ 10 Clinton – APT. NO. # _______ 

 

Contractor Name ___________________________________________________ 

The above contractor(s) have been authorized to work in Apt. _______ on (date(s) of work) 

Start Date: ______________________ to est. completion date: ________________________  

 

Kindly provide access for them to complete the job between: 

 

9 A.M. - 4 P.M.  --  Monday - Friday only. 

Construction ends by 4:00 pm each day. 

Workmen must be off the premises no later than 4:30 pm. 

 

 

ABSOLUTELY NO WEEKEND OR HOLIDAY WORK ALLOWED 
 

Contact the Management Office during business hours if you have any questions. 

 

 
 

 

 

Security Guard Signature ___________________   ____________________   ___________ 

        Print Name            Signature        Date 

 

 

 

Maint. Dept. Signature    ___________________   ____________________   ___________ 

        Print Name            Signature        Date 
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The following are the house rules regarding apartment renovations/alterations. 

When planning apartment renovations, it is necessary for you to provide the Management 

Office with: 
 

 

A letter from the head of household must be submitted to the Management Office five to ten days 

prior to the start of the renovation. This letter should state: 

 

1. The scope of work in the apartment and the duration of the renovation.  

2. The Contractor's name, address, phone number. 

3. A security check for $500 (returned to shareholder upon completion of work). 

 

 

 

You will also need to provide the office with: 

 

1. A copy of the Contractor’s License 

2. A Certificate of Liability Insurance showing the shareholder, Cadman Towers, Inc. and Tudor 

Realty Services Corp. as additional insured’s. 

3. A signed Cadman Towers Alteration/Renovation Agreement. 

4. A copy of the signed contract for the work that includes: 

• a detailed description of the work 

• includes price 

• signed by both the shareholder and contractor. 

 

Structural alterations are STRICTLY PROHIBITED. Washers, Dryers, Deep Freezers, and a 

second refrigerator are NOT ALLOWED to be installed in the apartment.  If you have any of these 

items currently installed in your apartment, please remove them immediately.  The plumbing 

connections and the operations of these machines will seriously interfere with the cold and hot water 

supply to your neighboring apartments. 

 

If the apartment is undergoing renovation or replacement of bathroom or kitchen fixtures, tiling, 

and carpets etc., tenant should ensure that the contractor keeps the public areas clean and removes 

all the dismantled items away from the building.  They should not be left in the hallways or 

stairway.  Tenant shall be responsible for all costs for removal of any items left over if the above 

requirements are not complied with. Tenant is responsible for any damages due to the moving. 
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The contractor is responsible in removing all dismantled items, remnants away from the building. 

No items should be left in the hallways or stairway. The shareholder is fully responsible for all 

costs of removal of any items left in the prohibited areas. 

 

 

The management office will conduct an apt inspection after the apartment has been renovated 

in order to ensure that no violations have been made. 

 

Please refer to the management office at all times for any questions. 
 

 

 

 

A Contractors ‘Delivery of Materials’ form slip must be obtained from the Management Office for 

any renovation materials being brought into the apartment. 

 
 

SHAREHOLDER SIGNATURE        
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Alteration / Renovation Agreement 

 

 
I        currently residing in Cadman Towers, Apt. #    

agree to the following terms: 

 

 

1. I will diligently see to it that my Contractor follows all of the rules listed below: 

a. Use only the freight elevator when moving in or out renovation materials, old cabinets, 

rubbish, cleaning items, etc.  I agree that my contractor will use this elevator with caution and 

avoid damages to the walls, ceiling, panels and floors. 

b. Remove all dismantled items away from the building, i.e., bathroom/kitchen fixtures, tiling, 

carpets, etc. Materials will not be left on the premises. 

c. Provide a covering for the hallway floors and keep hallways clean during and after my 

alteration/renovation. 

d. I agree that all work will be done between the hours of 9am to 4pm, Monday that Friday 

ONLY. No work will be performed on Saturdays, Sundays or on a HOLIDAY. 

e. I agree that renovation materials will be moved in and out of the building Monday thru Friday 

9am to 4pm ONLY.  No move in or move out of materials will be done on Saturdays or 

Sundays or on holidays. 

f. I agree that if the items listed above are not followed by my contractor, I will pay the required 

fees as assessed by management. 

 

 

2. I will obtain from the management office a move-in/move out authorization slip for all the 

renovation/alteration materials that the Contractor will move-in or out of the building, including but 

not limited to the above-mentioned dismantled items. 

 

 

3. If flooring or tile work will be performed (or as a part of the renovation, if it can reasonably be 

assumed that noise will be created during the course of the renovation) in advance of the work 

starting, I will write a note to all adjoining apartments informing them of the worked planned and 

providing them with the following:  Dates for the work and my phone number to reach me in case of 

a problem. 

 

 

4. There will be no structural alteration or renovation. 

a. Connection of kitchen stove hood directly to the building's vent is strictly prohibited. 

b. Installation of booster fan in bathroom to building's vent is not allowed. 

c. Installation of wall tiling up to the ceiling height in bathroom is not recommended. This will 

cause future problem for plumbing repairs. 
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Alteration / Renovation Agreement 

 
 

 

 

5. I will not install washers, dryers, deep freezers or a 2nd refrigerator. 

 

 

6. I will allow management to inspect during and after the alteration/renovation. 

 

 

 

X        Date: _____/_____/20______ 

 Shareholder’s Signature 

 

 

 

 

Management Office Approval: ________________________________________ 

     Mary Egrie, Property Manager 

 

 

 

 

Receipt of Copy – Alteration 

Superintendent Acknowledgement: ____________________________________ 

     Julio Davila, Superintendent 
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LEAD PAINT CERTIFICATE 

 

 

 The undersigned Shareholder of Cadman Towers, Inc. acknowledges that Local Law 1 of 2004 of the 

City of New York as the same may be amended from time to time regarding lead paint ("Local Law 1") 

places and responsibility, if any, for compliance under Local Law 1 with the Shareholder.  To the extent 

required, Shareholder shall comply and require that his or her contractors comply with Local Law 1 and 

provide written proof of such compliance if requested by Cadman Towers, Inc. 

 

 

 

 

   

 Shareholder (Print or Type Name) 

 

 

   

 Shareholder (Signature) 

 

 

   

 Shareholder (Print or Type Name) 

 

 

   

 Shareholder (Signature) 

 

 

 Apt. No.:  

 

 

 Address: , 

    Brooklyn, New York  11201 

 

 

       Date:  
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ATTACH HERE: 

 

 

 

• GENERAL CONTRACTOR LICENSE 

 

 

 

• CONTRACTORS CERTIFICATE OF LIABILITY 

INSURANCE 

 

Additional Insureds: 

 

➢ YOU, your name and apartment number 

 

➢ Cadman Towers, Inc. 

 

➢ Tudor Realty Services, Corp. 
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For the purpose of this Alteration Agreement the following days are considered Holidays and 

holiday work rules apply. 

 

New Year’s Day 

 

Martin Luther King Day 

 

Presidents Day 

 

First Day of Passover 

(quiet work only, no deliveries, workers must leave the building by 3:00 pm) 

 

Memorial Day 

 

4th of July 

 

Labor Day 

 

First Day of Rosh Hashana 

(quiet work only, no deliveries, workers must leave the building by 3:00 pm) 

 

First Day of Yom Kippur 

(quiet work only, no deliveries, workers must leave the building by 3:00 pm) 

 

Columbus Day 

 

Veterans Day 

 

Thanksgiving Day 

 

First Day of Chanukah 

(quiet work only, no deliveries, workers must leave the building by 3:00 pm) 

 

Christmas Day 

 


